RxPertise Consulting Software Version 8.5
Formulary Updater Guide

The RxPertise Formulary Updater is a utility that will provide the latest data from CMS regarding
state-specific PDP formulary information. It will allow you to create a formulary database for one or
more states as required. This database updater is available at the RxPertise website and is revised on
an ongoing basis to keep your state formulary information current.

Formulary Updater Installation Instructions

The Formulary Updater is regularly revised, approximately once a month, to accommodate new data as provided by CMS.
Because of these revisions, the Formulary Updater is provided as a separate installation utility and may be downloaded
from the RxPertise website.

Please note: While the Formulary Updater routine is running, do not use RxPertise.

To obtain the Formulary Updater Installation file, go to www.RxPertise.com. On the left side of the web page click on the
‘Downloads’ button. On the Downloads page, click on the link for the latest available Formulary Updater. When
prompted, choose to save the zipped installation file to a convenient place on your computer, such as the Desktop.

Note: The file that you have downloaded is a compressed (.zip) file. You will next need to unzip/extract the
contents within. Use either the built-in Windows extracting utility or some commercially available product (ex. WinZip) to
extract the files. (Generally, if you right-click the downloaded file you will be presented with an option to open your
extraction utility or simply an “extract’ option). Extract the files to a folder location that’s convenient for access. Your
Windows Desktop, for instance, may be a good location.

Once the Formulary Updater Installation File is extracted, click on its icon to begin the installation:
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Welcome to the RxPertise 8 b Formulary Database
Updater (Mar 2011) Setup Wizard

The inztaller will guide you through the steps required to install B=Pertize 8.5 Formulary D atabaze
IIpdater [Mar 2011] on your compter.

WARMIMG: Thiz computer program iz protected by copyright law and international treaties.
Ilnauthonzed duplication or distribution of thiz program, or any portion of it, may result in zevere civil
ar criminal penalties, and will be progzecuted to the maximum extent pogzible under the law.

Click 'Next' to continue the installation:
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Select Installation Folder

The ingtaller will inztall B=Pertize 8.5 Farmulary Databasze pdater [Mar 200117 to the following folder.

Toinztall in this folder, click "Mext”. Taoinztall bo a different folder, enter it below or click “'Browse".

Folder:
C:AProgram Files'M anaged Health Care Aszociates, Inc. [MHA]NR«Pe [ Browse. . ]

[ Disk. Cost... ]

Install RxPertise 8.5 Formulary Database Updater (Mar 201 1) for yourself, ar for anyone who uses
this computer:

@ Everyone

() Just me

Cancel ] [ < Back ] [ Memt » M

It is recommended to install the Updater in the default folder. Click 'Next' to see the confirmation window:
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Confirm Installation

The ingtaller iz ready to inztall BxPertize 8.5 Formulam Databaze Updater (Mar 2017] on vour
computer.

Click. "Mest" to start the ingtallation.

Cancel ] [ < Back ] [ Memt » [}J

Click ‘Back’ to change any previous entries or “Next’ to continue the installation. You may encounter a Windows User
Account Control window which requires you to authorize the installation process. Click ‘Allow’ to continue:
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Installing RxPertise 8.5 Formulary
Database Updater (Mar 2011}

F=Pertize 8.5 Formulary D atabaze Updater [Mar 20011] iz being installed.

Pleaze wai...

< Back Mest »

Once the installation is completed, a confirmation window will appear:
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Installation Complete

RxPertize 8.5 Formular Databaze Updater [Mar 2011] haz been successtully installed.

Click. "Cloze" to exit.

Fleaze usze Windows Update to check for any critical updates to the MET Framework.

Cancel < Back

Click ‘Close’ to complete the installation. Note that the previously installed Formulary Updater will be automatically
removed by this process. When completed, the Formulary Database Updater icon will appear:
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Click on the icon and the Formulary Updater to create your formulary database:



[RxPertise |

An MHA Solution

Please Select the State: |E|
Fleaze Select Destination Database path
C:\RxPertise Databases\DATA @

Select your state from the dropdown:

[RxPertise |

An MHA Solution

Flease Select the State: P -
Please Select Destination Datal :Eﬁ;gg?ﬁu
C\FxPertizeDatabases \DATA [MDIAMA (M)
KANSAS (KS) 3
KENTUCKY (KXY
LOUISIANA (L&)
MASSACHUSET T5 (MA) [«
MARYUAND (M) SIE-

You may also choose a destination folder for the installation. It is suggested that you install into the default folder. When
your selections are made click ‘Update’:
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An MHA Solution

Please Select the State: MASSACHUSETTS (MA) B

Fleaze Select Destination Database path
C\RxPerise Databases \DATA =

|
|

The Progress Bar will show the update to be in process:
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(RxPertise |

An MHA Solution

Flease Select the State: MASSACHUSETTS (MA)

Fleaze Select Destination Database path

[-]
C:\RxPertiseDatabases\DATA D
|

And finally a confirmation window will appear:

Formulary Updater | S

@ Formulary Database has been updated successfully

Click OK to complete the Formulary Database Update. As each new Formulary Updater is made available by MHA,
approximately monthly, this process will need to be repeated in order to keep your formulary information current.



Setup and Access of Formulary Data within RxPertise

Once the database has been created, launch RxPertise and open any 8.5 database. From the Main Window click on
Tools > Options > Spellchecker/Formulary DB/Colors to “point” RxPertise to this new database:

K¢ FRuPertise Options - ||

General 'Utilization &dverages | Medication Interaction ' Prices / Calculations
Consultant 'Security / Printing/ Default Path | Spelichecker / Formulary DB 7 Colors

| Spelling II
Ignore words in LUPPERCASE Ol Turn OndOff UPPERCASE Spell Checking
lgnore words with numbers [l Turn OndOff Numbers Spell Checking
,f Formulary Checker Database }
Select Formulary Checker Database -

CALIFORMNIA_March2011
{ Recommendatior MASSACHUSETTS_March2011
T Ry — 'ﬁj

,' Medication Crder Characterization C-D|Dr]|

A Medication Unnecessary -:I
| Medication Psychoactive [N |
2 Medication Blackbox [ -
L7 Medication Unnecessary and Psychoactive -:l

| Themes |

Change Colors: Blue E Custom: E v|

|[ Reset All User Interface SEl'hngs]I
Reszet All Ul Settings Reset

Mote : Resetting all user defined Ul settings like windows size gnid columns width,
| order and sorted column.

| Pharmacy Data Import |
[ fatomatically move User Defined Med Orders to Reminders 7

Apply H OK H Cancel

Click ‘OK’ to save the changes. From this point forward, RxPertise will open the selected database when formulary
information is requested.

The Formulary Checker within RxPertise can be accessed from the “Tools” menu in the Main Window, from within a
Care Center, or from within a Resident. Ctrl-Shift-F is the hotkey combination that you'll also find on each menu
selection.



Should you need to delete older Formulary Checker databases, this may be done from the Main Window within
RxPertise via Tools > Formulary Database Manager:
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The “Delete Formulary Database” window will appear:

K¢ Delete Formulary Database _‘L L= [ =) |,

| Select Formulary Datsbaseto Delete|———
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Select the database you wish to remove and click ‘Delete’.



